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Memorandum for Reoord . L

Subjects List of Selected Historical Records of 0CI, 1953-56

| : 1. The Mhlio‘r.phionl listing below covers a selection of oou 8

out of a total of 200 files (or “"series") that were accumulated by OCT

between 1953 and 1956, This selection is intended to provide the Hise

- torical Staff with a preliminary introduction to the major sources for
OCI's history during that period-—(only), that is, the period of cm- *

ent interest to the Historical Staff,

2. The nhetiom below are based not on our first~hand inspsction
of the records, but mntiroly on the DD/b Records lkmg-cnt Staffrs
coaprehensive survey at OCI's durrent and non-cu.rront records, capleted
about Augut 1955 and approved (by OCI and the DD/S Records Management )
Staff) as a records-disposal "schedule" in February 1956. (This odsoduh,
entitled "Records Control Schedule” for 0CT, Secret, is on file in ‘the
RM Staff, where I exsmined {t todsy and on May 17.-M.P.c )

3. The "schedule® itself is of considerable bibliognﬂtiell vnluo,
in that it has permitted the Historical Staff to obtain @.dim‘ﬂlly
and accuretely an overall nnderot.anding of the character and extent of
the huMcﬂhmm records that were kept in OCI during the 195356
period. At the same time the schodﬁle does not inolude & nusber of
Supplementary fects that will be of concern to whosver in the Historioal
Staff will be uing the present liotings (1) 41t does not indicate what
lpociﬁoﬁluh&n, oince February 1556, :ctunl]yhocnnﬁn_dtoﬁp
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GIt Becords gﬁa%ar, either temporarily {svatiing destruction) or perms-
w;@}w Wat records, hovevsr uweeful for us, huve Iy nov {(sines
Powruary 1556) ma:m;m* in seeordinee with the sLove approved
*aehedule’; nor, fimdly, (3) vhat 195356 records of GOT had alresdy
been retired (or desiroyed) before the B survey of iugust 1995-Felruary
1956, (The danger Wit same of OcT's records for 195356 may be destroyed
Wlare we have had » chance o uss them h'%rmm W the faet that
some L2 owt @f OCI's total of 280 files were later(in Juwe 19%8) spee~
Aically authorized for destruction W the Metisml irchives and the
Congressionsl Joint Committoe on Executive .ﬁ“a#-wt; see flopse Japort
2208, 8 Corg., 2 sess. This publicotion in on order fer us from IH/il,ee
K.P.Ce) The apsvers 0 the sbore thwee Yypes of questions w1l be rsedily
obtaimitle at the CIZ4 Fecords tenter, It is hoped, fe soon 25 we have
Bad a2 chante 40 uake @ Dirst-hemt Lo ection of the listiins snd the
wldings there, perhays in $he next week or tuo.
he ™ha listingsbelow 15 srrenged in six perte, correaponding te
e #ix major offices snd ataffs into which 901 wes orgunized as of
Pabreayy 1956 (when the % STafr's "sehedule” wus ecmplsted)s
1. AD's offios, GCI, series ne. 3-8 (sslections, oaly)
t. @ﬁtw Stalf, Series no. F<ifl {salections, only)
i*%]“ Spestsl In gorew Liaff, suries mo, hO-111(selsctions,cnly)
S 06T Regiomi ﬁé:fi«m'ggi eotets prrbiage-trind
_ » 00T Sovist %mﬁ‘, series no. 235080 gnhgum;em,
mmwmmMMenwa cautioned thad the interval orgsn-
Ssetion sutlined above doss not correspond exactly o thet given in the (12

talaphore directory st that tWam (f.8., Jun. W56 ed., JECRIT), mor
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“the OCT Securtty Branch, and the OCT m.m. Al ins
bolnw are selected fﬂ.u which deal with OCI's : mu or other OCI
pu-ticipcuon in the work of: vu'imu u:tor-tcancy orgmiutionﬁ, such as
the USCIB, the USCIB committaes, ‘t.ho‘ IA‘C,Na_t.ch‘ Ca-itw, the Mational

' Indicaticns Centcr)u\dﬂu NSC staffs (uunu tho briefings W'“ﬂttd e %
“'at Council meetings). o o s L
5. Aside from their value for the history ofOCI ‘.ft.gqlt,ﬂ-o_st of the .
files below alsc obtwiously contain aimncanthiltoriul .evidence on | :
31._!\;._: of fices 'Ln CIA with which OCI“M nlpoﬁ:il?i;iticg-or probl_.fu_g,; o L
‘ {n coe f£83d or ancther; ‘betwcen 1953 and 1956, :For ,-cni;s';ia; -the DD/Its" Eax |
eontinning position as the suporvi:orlot OCI 1. roflecud in 8. number - ot :
the flloo below, including thou of tbo AD/G(,I and loat of the OCI "Suftl" }
Further-oro, AOE'S relauonshipl with OGI cxpoci;l]: (Ior omplo) thou
boaring on uuir camon. conunuinz pmbleu or prodncing mnnt and «, x
" not-so-current estimates and oppncntiomlé this or that foreign situ-
! ation, are docn-ntod in a number o.f files bolou. Sm.'Larly, there m 3
files belov on common pmduct.ion pmblm -hu'od ﬁtﬁ OBR - and 061 tu 1
- OCI , and on ‘their common -borship 1n ;cruin im.n-cn co-ntool, e
for example, IOTAC (see series mo 53,102). Lu:ﬂd.n, the wrk of OCR,

)=
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08 sad the DD/Pla FI sStaff, 3.:: relation to eollectiom pequiresents and
on dissenination setfons handled jolatly with 0%, ere deecumented in stdll
®Aher files below, Expeclally extensive is the historiesl documentation
o T8 sotivities In providing adninmtatrelive snd support services to 30X,
ix the fiolds of badiets, personnel, training, oareer gervice, ete. Fimally,
the direct and indirect relatlonehips betwmen CU 's Ifeld crgamisation and
CCT ave paflected in stil) other files bDelow, _
. 6. Comversely, the resder should be reminded that )@mm of the
*echaloning™ of CIi's adeinistrstive crgsnizetion snd, in turn, the
sehdloning of its, pecord keeping, there ars important nistori-al records
shout LI e be fownd ﬁm 30%e  Ye& sspscislly the records of the
follewing CI2 offices, previcusly described in the Tollewing Histaricel
stalf wenorands{all, slso, bssed on the PM %:+If%s "schedulas™):

1o List of Selected Hlstoriesl Recerds of J/0CT (mewo of 12 Aprtl 1957);

£, ldeb of...R0c0rds of O/IDI (wewo of 11 Apefd 1957);

5 iﬁﬂ’- ofs. Ascords of im of 23 Apri 1957}, especially

- an ONE-OCT estimative tons, wontioned above}
ke M ur.‘.m ai’ BT (wemo of ? 1557), espec
prisdle , Ga dite g sritios betwesn the 0CL
1%?) sspecially

mﬂ, g:frcgamd for the

i.mummskaf@& »omn of 1T April 1957), )
i 9CI' aduimistrative {m;ﬁb}.m ﬁeiﬁthan
mwmtéammm

wes spwwa Ag
hm&wﬁm
.kc
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?0 st dobm(“ &t Hapsoomont Etafd (m of 3 &Mi 19532&

w;& ‘ | nternn sroint aatdons { g{) 1%
-k g{g W wm}; amm by this StaLt 1‘!&-&-

(hm zsamx te 2 Yay 1557),
R *Ql-source” production; and

h“ﬁdsawtﬁ‘ of 9
. £ 5 m oz of %qulgﬁ. ;gsinenm

| ?.hmmmmmmfmmmmu@m;mu:mw
Shat are & necsseary preliminary for efficient historical resesrch in those
f3les, Logetber with cecasional evaluative commnts, suggestions, and queries
which I have added, in the interest of saking the descriptions more mesningful
for the Historice) Steff. Ia particular, eash entry indicatest
h&waﬁ&- Mm(wu,mxmﬂ this is useful
whgmemﬁm I, and (b) for
2, Woather the fils covers a1l or only » pert of the peried 191563
3. How bulky (mere often, how small) the f{le is}

be mt kinds of cal docments it concaine, and what generel
Wwbgﬁmmmmﬁm:ﬁﬁ;

5. Vow e file 15 organised, and whether it is indexed (thet is,
st shorbecute sight be profitebly pursued in cwr research); and

i.mmmuagr being destroyed ss & so-called
m#,hfmmhmwéamw

8. et af.um @1‘ CAR
sepeuially on ;

-t
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roeords)

' carreepesdacs ¥iAh DCT, DAt 01 el ;sx)faﬁl%aw' s
+ porrespondance s DO, € fices, and IAC wpmber sgencies;
f1led by office of sgency. This is & "permamest” file, to be sent
Bagords Conter in smvual dlocks when 2 years ¢ld, * b

fout, mamma&aﬁtﬂmmm.mm)ﬂm;m
eoplias of thadr oulgalog correspondence, 88 well 55 coples ef "memos pre-
Shremo Filas 1n Clhs VAR o 1n & rpacabont? Fiis. ie bo st oo seommie
Canter in exoual blocks whem 2 yesrs cld. D

3« “IAC File,* 1952-55. 1 linear fook. This is OCI'm set of IAC
nimies, sgenda, *reporte” (moning?), and *direvtives® (Jatter probably
the IAD-Dte?), This set is to be destiayed whon *obaolets or no longer
- " wn She asswmption that it is duplissted in the IAC Sesretariat
(thet is, in ONE, ~ M.F.G.). (Aotuslly, however, the Seeretariat's
“reerd® ssh goss back omly te 195L; sce OME's schedule, cited in Alsteri-
sal Staff's 1ist of selscted records of DR, April 1957, SECREY. For the
pariod M mmtamm%me,
e 4 e I do not koosl, =~ M.P,C,) g i

These are ecples f'ﬁ‘mm ans, Hokices, Aduinia tmi ve Hemos, sod other
liehed Sasmtocse of CT i tin Aguys Tids is o *lawporshy” Slis,
se%*} is ssdd to bs in OCY Support Staff (see below), |
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{rocords as of 63

% "Currest Status Report,” 1995 {only?). 3 limear foot. THis is
nmswmm&- maning?) from "other compomsnte®
(am«mrmﬂ mmmiqmn&ﬁmwamm
k%mﬁs&ﬁlﬁm& mlfa;*tm:::wm:‘hb;w
*uhen chevlste or no longer needéd.® ’

38, *2alf Subject rils, + 2 lnesr
Contatins folders on XI's ‘W{w&:ﬁ’ um&

Proceduren, Cosrdinstien ﬁaumf
* ‘!‘&aktw ,m’mmumcmﬁr

2. Pisseminstion and Control *Branch Subject Fils,* 195155
{Mmk. 3 Imar fest. m%wﬁghmm&mﬁ
won ﬁ-ﬂug Iagnhﬂwl Hotices, and "other subjocts.” This is a

whmwmmmmmﬁmz
Maﬂd, wmm*maws.

3he *Comvenlonce Tile (Resding)® of the sbove U and ¢ Branch, wndated.
EM%M* This chrono £ils 35 to be destroysd in snmmal blocks
e

15, “Cable File (CIA and 530 Cakle Iile)*, 1952-55 7).
MMM‘ {&aéiqaf&sct nxtmiwm:%m
Mmﬁm of both information and action cadles {and beth

e e e T T
Wm,tshhmmmammxmm

nation File (BD/F 'Exchange’ m}. 3954-55 (1956
llosar fook, This iz & shrane file of “requests far permission
bn;nm (M )mmarmw and memor
ssthorizing the relesse.* rms.znwm,mhsmmm
mmmmmmzmm.

Mmm 1953~55 (also 19567). 3.5 Jiness foot
usﬁm forn 609k, Showe dasemination (ntre CIAT 1AGT % foreise
) of C1 “doouawnto™, in 3 sub-files: &l}
mﬁtﬁhg(&)%_ﬁ'mg*m e}
e éﬁ%ﬁfmﬂ Mma%z-wmzawh

W*Ml(wﬂm* =

19, mm&mmm *Red Bel1* docummnts,
mpgcm Jo 1.8 linesr feet mguwm

3ike serios No. 1B sdeve.
Approved For Release 2000/04/19 :mglsmooozzmoozom30014-4
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A. "Sandud Distributicn List,” 195455 (ondyt). 2.1 linear feet.
Mﬁsrmﬁ%m&t mgnef‘%mxmw
thone® and : !Wm matarial ... m othesr of Sican®

variously
_M%MWW’MS' %%tol%é?).
";&m"“’%;;“‘m‘““ e i e
*ﬁ""',am, *m.xm- , .
'uu;:;x'g ; 1%" fﬁaw,w démntm

ORE

Wﬂh 195h-date, 21 linear fost. Tids %3 & set of
"ulve sarvios soples of 311 m mﬁsﬁa&mm, along
%Mkfﬂ'ﬁuﬁm *pecord copies” are Mept in
mmg}ah;’wgmﬁh,.
iz used for "asrvicing mesesges.”

35, "Preliminary Dlssesipations® (#D) File, 19%hk-data, 1 limar foot.

*infarsstion® set of FD cables received hy CI4 * tauporar £
5:&3;%@«@1&&.*&@'@*&@* A" (o

M,mmgww}wuﬁgr&imm

25X1A

%wmmm*mm 3..51&;@1‘1;&,
me*a*wm Mhmfm#m,w,
aad ; Y mmwmmm lisisen setivities, and
mm Mﬁhmwﬁmm:w
Mmﬁu*m,mt snd commmnts,” This s s ,
wms,teumwmacmmmxmmz

yeure old,

2. "SI Budget mmmzun,' 1952-data, 2 linear feot.
wmmwm, "zonftdential and revolving funds,”
m‘ha m-&;e:émtumamx?mm

mﬂ n Miﬁn
mhh& L 8 0ffice,) e e

bhe “Covesr Service Bosrd Tils,* 1952-date. 1.5 limear feot, BRalstes
ww:umm«m tﬁ;}'usw ﬂh,mziamx

1y.*
M. "traiaing 00O cer's Files,” 1952-date, 8/ Mmfmt. A
W mwwmmmx - whan 2 years old,
uﬁw}m*

mmzmmmw and Treferrals®

?pproved?ﬁRelease 200 IO4I‘1%‘ CM%O%GOZOOHOOM 4
-8~ SECREj




Approved For Releasé"2000/04/19 : SEEREL 00022R00020030014-4 25X1A

inemga}

sﬂn 19567). k liinexr feet.
folders r Carper Board, Staf?
ﬁimin ' 'ud ﬁ&m * Tiig is a 'w
!ﬁwﬁvgam wmcm inm&ﬂmksmzm
{thon dustroysd?).
50, "Comverdence File a7 1952-1955 (also 195513. 210
swar foob {only}. This m Thosporary® ™la
dentirayed *visa ae longer noeded

52. *Intelligence Commities, USUIB,™ 5 (alse 1956%). 6/10
e foot. Tm:m'mwd‘ commiitea’s papers, kept
for $he (CT maber of the committes. Included are folders an

—oC ST L Tl

$3. *IOTAC FIIR," wndsted. 1/10 linesr foot., This file is for the
ﬁ anber whm-mhmﬁm mmga t;m%gu émﬁ}.
e 13 & 4 hﬁh %o be destrayed “ihen mé@w’

meded >

She w&rm—, 194655, kept by the "CIA Special Tutelligence
Sesrotariat.” 17 1I5ear Teet, These files are kapt for the IXI
a8 Chsiraen {and lamwmmwammmdfmm

# the Board é‘ﬂu tar are Eombly kept in smother
m m:g - 1,2 h)t T ** 2N 4 mb-T1les 2 M
g- Wﬁt ?mg vith peil -,g folders Lgre :

25X1A

$5, "Bivisicn (lster called Branch) mmun
m.zmm Yolders include T/0 : x.im ,
)] lu%w ot

& Support, ste, This i»
ﬁnm’:wiaaml‘iziﬂ z;smaﬁ,mw
wsm.* o
*Convend (e (Readi "1351‘55 mwsse.gmm
focl. mm@,m o { «il-dmﬂi:

Approved For Release 2000/04/19 : CMI00022R000200130014-4
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 shoorbed by the Speqlal Seppert Stalf and later shworbed by

Aioproved For Releayaﬁffﬁw SMHM-OOOZZROOOZOQ;I}OOMA

7. "B 2l Becerds,” undsted. 1.5 linear feet., These are
wm to be sent to Hecards Center *immdistely®) which
mwmmaw,wswmm@immm

Inteiligonce Stafl,” sontaln "palicy, crganisetion, end éther
mtm}amig ' ’

AT

ﬂh. hhhm;}%mu&m!;(wwlﬂmw
=Bvalination File,” ~data, ‘ linsar foot .
iy M of ‘g:fwﬁm ig?:m?ig m?h’)m nnkttc
3 when 2
umumcmwmm ﬁ:?mh bmt«
whmh

&. mmma, {ale0 1556:}. 1.k lisear
. . Tl ia @ : intells~
XY m.i,:@f'*z ey b,

mmm, ?ﬁthtw,ﬂh
arm!m

Theus slnuten {M
m:‘m*éﬁmﬁonwiafﬁwt%th(mj)
Tetemd,” muawm‘,wkw cboolots

m0 Istper meeded.,
66, =iocession Lists,” (s1s0 19563). This iz & set of ihe
Asssetomad. Brench’s monthly ¥ - sutitlsd "Agreepion List of Special

mikm subject and Bunber of esch Sspecial” report received

m%* % (m gm}* ;hmmg

3 .
Whmhﬁﬂtmsm,amﬁ
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ralated f1les ave; card indox
(e, 1 e T % ?ggwﬁ@m';@w;mwm
are
{m *Pariodic Laguiremant Lht"). ~

76, *Chromp Fils* of Branch, 39555 (only?). 1inear
foot, This iz & “temperery” 4@0%% (ﬁomm*

. Cards .
- R W: ,hzs&-ﬁs :m} 4 3’6&? 5:;&&-2

mmww{mmam Ja to > 4
w & requirement has Mﬁ’ w&dwm

M(Mﬂ;iﬂt loar), This s a® ,
s h%‘lﬁgm & "temporary* fils, te be

m*;ﬁ' *9%#.;?: 1952-55 {m:lsg;)t.w gﬁg?r foot., ?ﬁ&n
mmmmmmnmmmxmm i

87. *Speacial Intelligense Clearance Case Mles,* 19h6-5
\ta Security Branoh of tie SI Staff, 50 linear feet. 1 | ’kg:x%

This i the ohrome fila of \e Seemd the SI Staff, It is a

“owperary* flle, to be MMMJ.M old,

WW% 1952455 (also 1956%). 2 Linewr o This
w'ﬁiaamm' " unimm;tfw “?;m,,
mmwm. (s»mumm,mﬁ,m m::.}

$6, mmxm.m, A9E-55 (slao 19567). 1 linesr foet
(w} These are sgenda, simates, *{lems for discussion” and otley papers
gt for wmmwmm&m numwhwm
‘;amwggzw aZM}t mz&nw
in svowad Mocks *when no longer meoded,"

0. msw:*mmmrm*m ;
IMM mgm,wy i :

W-ﬁ (m wﬁ?}* é linear foot.
Brangk, of

SECRET
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*Idaison Ce ndence Files,” 1951-date. § limear f
Wsmmmnm&a'wmmmm'
o e I o, " Sttt i Pl
Ganter Sn anvaal blocks vien 2 years odd, | o o b 1o the Records

% *xmmmcmmmu, kept for reference
by the CI
1.5 limear feet. a@ua of ngande, winutes tions
Ww&r& W"mlﬂ; mﬁaﬁwéen:m; ’z;:a
Comarxl Prioritics eemitles and its swboommittoes;
mstmmmm WWM*WM*&M
nmamm Tis 13 a "temporary® Iile, te be
maaraowm*

SEGRET
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2. Mwﬂk 1952535 | ﬂuﬁﬁﬁ?) 3 Yinser feet,
Ruwsss recsived or origineted by of ¥all TsteIligence
Retes y the W?@m s e ar anly of this Staff?
- W PL. ;wmm«mm Msﬁm Issuances, Personnel,
»e and “ollur shiscte.” Thia pormanent” Iils, to be kept
amm o

* 195155, 1.5 lisesr fest. This is & "beief™ (mot

1, of Current CI8's) Mwm
Ivd’ Leaistant of tnls Staft, 'mmé Pablieation

amummmﬁ mnuuwﬁ Mle hkuuﬁta
the RovardsCenter in mmeal blocks when 2 years cld. !

p 1%k, Wmﬁmﬁ;&@@(watwk

1R, Bditorial Division's master set of *OCX :bth mmum,
'ﬁ&} to date, {(Hinve OCT was mol crganised umtil 1951, the 1519 and
p Inumwwmxm @kﬁﬁ}

Swudansnts {(variously titled).

mummmmmn(mmwmmmm&m}
ave in the custody of NMNNENENNNNNE *o of Decesber 1955.

119, State W'slsymi In s Out, 1951-date. 7,5 linear

q*m ‘orelgn Service

Mm*xnfmﬁmmpin
f1e 1s to in monthly blecks,

w{ MW’W

spparently was the ﬁhmwmmm;m
M‘:&Q }f &?tcﬁ}'

" 195, Jao 15567 nwfm(nlx).
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which may be incorporated in the publicetions™ {(of OCI}. This is a
*temovary”® ile, te be destroyed in snmusl blooks when 1 gesr old,

127. "UK [teme® file, 195h~55 (else 19567). 2 lneer feot. This i8  ,5xp
a sat of articles pelected from the CID, CIWR, end the CINS and forwarded
. 25X1C Wt&fﬁ {ase sarlier in this listing) “for referral tc
i reprosentatives.t This iz a *temporary” file, o be
dastroyed in seni-annuel hlocks when & menths old,

128. Preseniation Division's "Administrative File,” 1953-85 (also 19567).
2.5 linear feet., This file, in the cusiody of H relates to the 25X1A
Divizgionts "suppert® fumobions, and eontains folders on Career Service,
‘ Orientation, Staff Meetimgs, Indicotions Board, Training, Teports, Diavy (bf
| previous chief"}, and "other® subjecis. This is a “Lemporary® fils, to be
| sent to the Records Center in anmisl blocks when 2 years old, and dssiroyed
: "after 3 years,"

129, "Oriefling Piles,” 19%3edate,. 3.5 linear fest. Organized into

sub=files for the Tollowlin: types of Yriefinps: (1) OUI Brielings, given

by CBY analysts in the Situatlon Room; {2) DDP Briefings, blewecklys

{3) #¥hite House Briefings, bleweckly; (k) CBR Consultants Zricfings,
| apparently at irregular intervalsy (5) *Intelligence iAssistant Director's
* Arfefings” {IADY DD/17), weeklys {6} GO Fiold Officers Hriefings (and
} Lebriefings), conducted in the Tleld; amd {7) MBC Brisfings, conducted by
the DCT personally. A typleal file contaline drafts of toples dscussed
-andfor proposed for discusvlon, attendance lists of persons brisfed, lists
or lors of documentary items used o dlsplayed in brisfing, sotes furnished
by or for analysts who conducted the brlefings, and (in some cases) summories
of brisfings presented, (See also rocordings, series No. 138, bolow). In
addition, the DCI's ISC briefing file (sub-file Ho. 7, above) contains coples
of items proposad for hiz use, and *briefl narratives which may be of
interent to the UCI." This entire lle is & "parmanent” file, tc be sent
to the Records Center in ansus) hiocks when 2 yearz old.

131. *Debriefing ¥ile," 1953-55 (alse 19567} 2/10 linesr foot (only).
This is a chrono file of memos for record by analysts who conducted
debtriefings. Unlike most CIA chrono files, thie is & “permanent™ fileg
to be sent to the Records Genbter in anmual blocks when 1 year old.

132, "Briefing Log® {for DCI}, undated., 2/10 lincar foot (only).
This e an *index™ {cards? briefs?) to ftoples sutmitied to DCI for
informational purpuses,” showing sublect, title, date, and source., This
is a "tecporary” flle,lto be sent to the Becords Center in annual blocks
when 2 years oldj Jdestruction date not yet detsruined,

135, ®Chrono File® of Prasontation Diwlsion, 1951-55 {alme 19%4),.
Unlike most (T4 chrono Tiles, this is 8 "personent® file o be sent to
Records Center in annual blocks when 2 years old,

138, “Briefing Ramrdﬂngs,ﬁ 1951=dete. 2,% linsar feet. These are
| A3-57H discs (up to Mareh 1955} and megnetic tapes {thereafter) of *all

; briefinge dons in the Situation RKoom.® This 12 & "permsnent” file, bo be
gent to the Hecords Center in anmal blocks when 1 year old. (Used and
made by the Graphles Branchy — in eherge of this and other
Sranch files below,) 25X1A
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9 / 139. *"Oraphics Producticm Flles,”
ok

1950-55 {adse 1556%). 63 llnear
feet. Coplen of all saps, ehwmrts, or “other graphles” used in OCI reporis;
velor transparencies of "¥Visusdl Alds produced Ly the Bromchy® and "enorreusly”
oversizse saterial and aet work (62 of the £3 fmﬂt-} used in presontations

and brisfings,

12, “"Forgue Pile,” undsted. 3 linesr feet. Xept and used by Craphics
franeh for resesarch and reference in prepsring sboweelisted *grephicz.® A :
*tanporsry” {lle. ;

L3, u-.»“ tnilt's "Ares File," undated. 2 Iinear feet. i ‘
“tenporary® working file, by country, used in prepering “CCT Hamfbook™,
EPE@Mbi;’ sae Begun &bont 1?53? 3'5»";&‘}»

9. “Hantbook Control Tile,® undatad., 1 lirear foot, CorrTespondence
with users of the OCI Handbooky reguesnts from CYA offices, IAC agencies,
atr.j "stalus reporta®; and Hamdbook "outlines.” Thiz is 3 "Lemporsry®
filey to be destroved in smmusl blockn when 3 years old,

150, I Handbook *Maintemance Tile,* undated. 2 linsar feet., (on-
taine “maintenance notices, temlaticns of revisions, mesos pertinent to
next revision,” otc.g used in "socndineting® (mniag? intra=0C1Y IACT)
the paxt edition of & glven Handbook. This is a "tesporary® file, to be
destroyed "when no longer needad.”

153, *Cl Handbook:™ *Historicsl® or Trscord™ feb, undated, 1 limsar
foot. This 15 & Scomplets sel, ... mintained for hiatorical purposes for
the Apency.® The Tils containe & sob of the Handbooks thomselves, togelher
with Yannotatlons, change pages, maistensoes notices, ant notations con-
porring changes to be made." This asst 1z to bs sent to the Records Center
in sarusl blocks when 1 yesr old,

25X1A

153, Secrstariatts "Bubject File,” 195h55 (enly?). Y Iinear foot.
Contains felders on Policy, Wateh 0ffice, Parsonml, Reprofuction, Minutes
of Wectings, Critlesl Tiess, and Trip Reports. This is & "pornanent® fils,
to be kept in 0T "indefinitely.”

15h.. "Watehpot and Downmatehpot File,” 1952-55 {slso 1956%) 2
linesr feet. Thir is the “record set” of these OCT reports, *Weﬁm
dissexinated by the Ssereteriat.” Those reports sve described sz "an
informal daily publieation Righlighting the events of tne day,” with
*digtritmtion ... limited" to the DCI, DDI, AD/OCI, and "a few other
offisiale.” Thie s » "permawnt® file, to be sent to Necords Center in
somd=-anmmsl bloeks when & months old.

155, *Special Reports” rile, umdsted. 3/10 Linear foot {only).
These also are ende-products of the Secreturiat, ineluding "specisl reports,
papars, and notes (which are) prepered for the &uﬁaﬁm Director for a
gpecific purpose, and which do mot have & wide disteribution.” 2Among them
1s one recuwreing repert - & special lriefing for the Viee President, This
iz & "parmasnent” Tile, to bs kept in (€1 *indefinitely.”
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158, *rress Nuns,” wndated. 3/10 linesy fool. These ars coplss of
#prass rans® (ticker tape} teken frees AP, UF, INS, and FRIB TVWX, and used
a8 "scurce rmaterial e itewms for the ¥atchpot.”

158.1. "Directorts Digest® Tils, 195355 {caly). 4% limeer foot {(mmly}.
This iz & "complein set® of the Director's Dlgest ®which was discontimwmd
during the current ysar® (presumebly in 1955). This iz & “permanent® file,
tos be sent to Reeerds Centor "when no louger nceded.*

160, *Cable Piles," 1952-55 (alss 19567). 13 Limsar feet. Apparently
used in the "Wstchpot” serien, in particylar. Plles consist of seworal
sub-filea: D cables (TWY re-rans)i ®Nescow Cables,® wilch are “"complete™
for the terwss of Yerman, Deam, snd fohlen (1952-55); State $/9 and 75 dn-
and-gut cables {for statione other than Moscow?); cabls reading fils
eelected daily for D01 and otlers esch morning) and "resldge™ files of
State, military, snd "routine™ cables discarded in the dally reading.

Q
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163. vIntelligence Notes” Fils, 1953-55 (slso 19567). 1.8 linear feat,
Thaee ﬁ'%ﬁmﬁa@w gmﬁuwd*m order "to cover wr?n% situstions
on & crash or ad hoc basie,” sddressed by ADJUCL %o zmﬁ: "{1a nl:ﬂ ﬁ
tolns the discemination sheet for each Note, This 1a a “permanest y
to be xept im OCI *indefinitely.”

; o 25X1A
{in Secretariat, lon staff, vil)

(ecords as of 6 tecesber 1955 NN *- -"=<5e)

£9, ®Procedure Flle,” undated, 2/10 linear feet (only)s This isa
Iils g i,?*s for !ma&li&g"‘mm@ﬂ sud pignificant mimt&wﬁ and ;aglm
"key persomnsl list, functiomsl list {meantng?), ﬁmi&ﬁ%m 1@;,;% g:m
informetions® This is & "temporsry” file, to be destrayed “whan obuso
or Do longer naeded.”

Pally i At 14 . lary of CIh dgtch Dificer,
170, *laily iog,* 195)edate. 3 linear feet, dary of | ;
kept on & m-m:—ém vasis, Thiz is & *temporsry® ﬁ:tn{ originally
scheduladhlor transfer, instesd, to decords lenmter, at ssme lntervala.
(Aﬂmmﬁt 1% remping, howevar, & “Lomporary” file, suthorized for destruce
tiom on UCL's or RH's deciston.=-M. P. C.)

’\ 173. "vgtoh Uffiosr's Reperts File," undated {current file rTie

iinesr foot (onlyle Coples of W. C.'s memos {to other offices?) and
iﬁmw ﬂig:ﬁéa m;;rta“ﬁ{ . ﬁti;g s special functiom, mot epparently
. related to CI funetion as .m'.-‘?, which sre referred Lo the Security 9ffice
Bnd filed in sepleyee's folder, This is & “tesporsry” file, destroyed at
Leyear intervals.

v . . /
VARSI R e
_ pedatado b

(Y(/& Y o N
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Me% o (Apparently there are no eentral recsrds for the head of this
Staff aor the Staff as a wholej perhaps they &re filed in sentral records
for 001 a5 & whols, st beglmming of this listing.-«, F. ()

25X1A

B in charge)

17he "Uivision Adeintatrative File,” 195155 (also 19567}, 2 limear
feot. Specific folders ineluds Hriefings, Mission and Functions, “peratiomal
frocedures, and "In and Cut Memos® (the latter spparently is the Uivisien's
chrons Tile). Said to be duplicabed ia OCI's central records, IThis iz a
*sexporary”® file, to be ssnt to the Records Center in amnuel blocks when 2
yoars old, and destroyed "sftor 3 years.*

176, *Production File,” 1955 (enly?}. 1/10 linear foot, (loples of
WE tivieion smalyets® drafts of contridatlons to OCI's Balletin and Digest,
sach draft contalning *all editorisl changes prior te preseating %e Subllca-
tions Sosyd for inclusion® in thoss finlshed reports., Ihis is & "temporary”
file, o be destraryed in monthly blociks when 1 senth old.

182, "tconmic Intelligence File,” undsted. 5 linear feet. These are
sallesource” documents used by the "Vivision Deonomlat® in preparing items
for 0CI reports. Filed "by subjoct muber.* This is a "temporury" file, ilo
be destroyed at Z-year intervals, (Of valuwe for relating OCi's work teo DRR's
sconomic~intelligence activities?--l, F. L4}

25X1A

183 to 187, Thewe Branch files, which presussbly are similer in pattern
te other ULl reglonsl branches (see balow), cste from 1953 (omly) end include
{for exasple) @ Hranch Admimistratiwe File, & Branch Jreduction Flle, a
Heference “whbllcstioms File, & Library Paterisl fils, and Current Intelligence
"Coures Faterial,” "Uperstionsl Materlsl,* end “lard Files,” the latier file
srranged undar blographic teplos, other *subjects,” and "spscisl projects.”
Some (or #117)} swbject headings follow the eo-called "BID gywtem.* \Is this
Apmy BID classificatfon? or & speclal OCI systemi=l, Pe e

25X1A

(lecords a8 oF B Cectmber 1950 - in charge)

188 to 191, These Brench files, dating from 1951, follow the WL
regional Lrench padtern wﬁmﬁ‘jm.

- 13 -
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192 to 197. These Ersnch files, varicusly dating frem 1950, 1953, and
195k, follow the UUI reglonal branch pattern (abave), with one addition:

193-B, "*Slatt’ Production File,® 1953-55 {(aleo 1956?), 3/10 limear
fost. This ls & "persanont” file, to be sent to fscords Jenter in annual

plocks when 2 years old, [t comtains ®{nformsl papers produced by the Usrman,

iustrie, snd Switserland Nection thah wers not acceptad on first prosentstion
for inclusion in one of the UCL publications.,” These papers "sre nevertholesds
groduced and distriduted informally on-& limited basls to interesisd people
and officen.*

25X1A

98 to 200, These flles, spparently confimed to 195h<55 (slec 19567),
are m;;u%xst similar in gsmai ;itm to other 0CL regionsl branch fllss,
excopt thet in suhject matber they sppsrently deal with "regional” intelligence
problems that cub scross specifie countries of Nealarn Zurcpe and iatin
imerica, Among topics {folderas?) are "iast-dgst Trade, United Nationa
affatrs, coslestesl,” ete,

25X1A

201. "Divieton Adsimistrative File,” 1952-58 (also 19567). 3.5 linear
fest. Opecific folders include isguirsments, IAC Hemorands, 'D/1 Memoranda,
D/ Femorands, Briefings, and ‘aily Sighlightz., This is 2 "Semporswy™ file,
to be sent to the Records “enter in snmmal blocks whem 2 years old, smd
destroyed “after I years,®

202 to 208, The othar B Mvisien files are similer in pattern o
those of other (CI reglonal divieiens, and include (typiocslly) personmel
filas, veference publieations filesz, library saterisl, and T8 and other logs,

2570 25X1A
{#ecords as o in chargs’
209 to Z12. These Sranch files, datdng from 1951, fellow the pattern

of othey CI reglonel branches.

-1P =
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213 to 216, These Dranch files, dating from 1952, follow .
of other (CL reglensl branches. » dating from 1952, follow the pattern

25X1A

(fecords as of & Devimber 100 ' ‘ (Flemiillenible), in charye)

217 to 220, Thess Uranch files, seting from 1952, follow & .
of other OCL reglonal brasches, ’ 524 w the patiern

25X1A

s e

{iwcords as of

221 wo 227. Theme Division fllos, dating from 1553 {but sostly undated)
follow the patiern of other 0CI ngiumi divisions, mreviously m%lﬁgcﬁ. ’
Ihey are all "temporary” files, to be destroyes at schoduled intervsis,

Lofth Lala

(Gasords ae of 6 I - e

238 e 231. These Branch files, s1) undated, follow the pettern of
other I rezional brenches, mﬁm&s wﬂimdf Pk

| B T IYezToie?), in charge)
2ll mdated, follow the pattern of othay

25X1A
in charge)

235 to 237, These Branch files, all unde ellow i p .
other I reglonal branches. » ted, fellow the pattern of

- 20 -

-

Approved For Release 2000/04/19 : C|A-R§Eeﬂ[@22RQ00200130014-4




Approved For Release 2000/04/19 : CIAWD02;2R000200130014-4

25X1A

(fmcords as of & Twosmber 1l im charge)

238, *igaff Subjeet ¥ile,® 195Le55 {am?}: 1. 1inear feot., _pecifie
folders include /areer Dervice, Staff Meetinge, Sitrep Seports, T/4 Hgporis
stc, ihis is & "permanent” file, to be sent to the Sgcords Cemler in mai ,
tlocks when 2 yuars old,

{igcords as of &

in chares)

242, “iiviston Adwinistrative File,” 195255 (also 19567}, 1.8 linssr
foet. ﬁ@ﬂu folders include Caresr sarvice, ¥inutes of ﬁnﬂi@a, fgguire-
ponts, Trevel, etc, Ihis ia & "temparary” Iile, %o be sent to the &amgs
Center in anmual Lloeks, swhen 2 years old, and destroyed "aiter 3 yeard.

2hi7. "vonvenlonce Fils (heading),* 1952-55 (also 19567)s J/10 linsar
foat {:a!ét?y}. fnis chrono f1le is o b; destroyed in sommal blocks wben 2
yeers olde

25X1A

Tot stars)
11ing?), in charge}

{2 branch o o
{fecords as of 6 Vscember 1955}

251 to 254, These Sranch files, 195Z-date, fellow the psttern of
other OGI reglonal lranches.

{a branc " vis v 1y <O 2 Stale)
{iecords s of in o )

255 to 257. These Oramch files, 1953-date, follow the pattern of
sther ﬁgg regional brenches. Its ammmﬁmmam‘ﬁhﬁ portain
%o ®Sovist Forelgn Policy and Intermetionsl Commmism,” (#asn'’t the second
of these two lields & function that wes re-sstablished, sometime later in
1956, the "0/I's office?—M, ¥, Ce)

ranch, UL 25X1A
{igcords e of 6 Jecember 19553 spelling?}, in charge)

258 to 262. These Sranch files, ly5iedate, follow the patiern of other
) m?gm w;mt:m, exoept for the follewing addttional files:

- @1 -

{ai:; e

A
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25X1D

{#scords as of

63 %o i These files, l951edate, follow the pattern of ©
o WE?S%% af GGk, exosst that in this case they deal Waﬂfx
“nousakeeping” metlers. In sddition srs the records of the Diviston's three
Soviet "service” branches, below.

25X1A

(iecords a?o? Secunber 195 sible?), in charge)
' . er OCT
26 Tbcuﬁramhﬁlnfommpﬂtemof?w ‘ |
rsgl@ni?;? b:zzi&a" end desl 1n gensral with both Sorieh aaf Satellite and
R both THevies and Technlcal (logistical, etcljmatters.

o GCL 25X1A
S Teviet ‘taff)
in charge)

{a twen he FRLLbA
{decords @s of 6 December 19553
269 to 271. Thege Sramch files, 1953-55 {almo 19567}, follew the

sattern of other aol reglonsl branches, except for the following sdditional
file.

e ! % : T  {mdlude Yplrce
11ei, ®igscarch Aids,* unisted, 11 linear feot, ihese incl
nANS i;%e:, n:é:m rans (%ﬁi sabuletions?), specifications, legencs for
naps, atlazes," ebc.
25X1A

Soviek Stafl)
in charge)

Soviey) Argy Brapoh
{a treanch of the Hiiltary _Suobael
{(Ygcords as af & Deoember 17553

272 to 2715, [hese Branch files, ell uncated, fellow the patiern of
asther 001 reglonsl trenchad.

-y
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25X1A

q Leonemio Advisory Staff (of Soviet Staff, OCI)
(Rgcords as of 6 lecsmber LUbb} _ in charge)

276 to 280, These files, 155h<55, follow the pattern of other OCI
ragionsl branches, and are nssd by this subestaff (ectually a branch?)
"in comnsotion with lisison activities with economic units of other
offices (in CIA? putside CIA? both?--M, P, C.)} for the procduction of current
econonic intelligence.® (Apparently this Staff's fonctions, including
presumably its (iR-related functions, were in a state of Ilux, serly in
1956, sinoe a lstor note by Bsbert, uniated but made sometime after the
preparation of the schedule onm ®5 December 1955," states that his "whole
file procedure will be changed shortly.%eef, ?, C.)

Distribution In B working files, 1953-563
Orige=-"0CI" folder
Ce 1 =~o"BM Staff folder
te & =~="NIU and Wateh Committee” folder
o 3 «="IAC and TAC subcommittess" folder
8¢ L «-="U5CIB and USCIE cmmmittess” folder
Ce 5 - RELH folder

) Oe & «="URE (pre-1950 records)® folder

‘23‘

L
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